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Word Options

General
Display
Proofing
Save
Language

Ease of Acc

Advanced
Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

E‘:’- General options for working with Word.

User Interface options

When using multiple displays: 0
@ Optimize for best appearance

Optimize for compatibil

(application restart required)
! Show Mini Toolbar on selection G

' Enable Live Preview

 Update document content while dragging

Collapse the ribben automatically &

ScreenTip style: | Show feature descriptions in ScreenTips -

Personalize your copy of Microsoft Office

name: BISBIS

Initials: E

Always use these values regardless of sign in to Office.
Office Background: | Clouds -
Office Theme: Colorful -

Privacy Settings

Privacy Setting

Linkedin Features

Use Linkedin features in Office to stay connected with your professional network and keep up to date in your industry

I Enable Linkedin features in my Office applications

About Linkedln Features Manage Linkedin account associations

drulall oo OgjAa Ailia &L

Open A Saved Document In The Computer

anid liylg drwlall 6 Ogjaa word gjaa Aita Aifwa Ligal IS N

Open

(1) Recent
Personal

@& OneDrive - Personal

@ OneDrive - e

onal
Other lacations

B

This PC

Add a Place

B srowse

Account

Feedback

Options

muhammadmal 21959Dhotmal com

mohammadamai2Gyahoo com

@ililay 0g81 atle Clyael shyal gl agle gl

G LaS Z16 82401 ymlnio IR 1o

WORD 2019 - Word

Documents  Folders

Today

(@5 MICROSOFT WORD 2016

WORD 2019
s [Phsrescidac®

rday

MICROSOFT WORD 2016
]

neDrive - Persanal = Desktop

(@5 2eUst MICROSOFT WORD 2019 (AutoRecovered)

MICROSOFT WORD 2019

@) e

5 POWER POINT 2016

Recover Unsaved Documents

Pin fles you want to easily find later. Chck the pin ican that appeses when you haver over a file
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